MY «Otgen obpa3oBaHns Hoxain-KOpTOBCKOro MyHULMNAIbHOMO paioHax»
MyHuumnansHoe 6104pkeTHOe 06LLe0bpa3oBaTe/IbHOe yUpeXxXaeHne
«OCHOBHASA OBLLEOBEPA30OBATE/IbHASA LLKO/A C. KOPEH-BEHOW.»
(MBOY «OOLL c. KopeH-bBeHoit»)

MY «HaxunH-KObpTaH MyHUUMNanbHU K1owTaH AellapaH ypxanna»
MyHULMNaNbHN GIOMKETHU KXKbapajellapaH yupexieHn
«KObPAH-BEHA FObPTAH KObPTA KXXbAPAAELUAPAH LLKOJ1A»
(MBKOY «KobpaH-beHa tobpTaH KHOLL»)

MNOJTIOXXEHUWE

0 nopsakKe opMmMpoBaHUs pesepBa 1 paboTbl C NMLaMN, BK/IKOYEHHbIMA B
pe3epB ynpaBrieHYyecknx KagpoB B MBOY «OOLL c.KopeH-BeHoi»

1. O6LMe NonoXKeHNs

1.1. HacTtoswyee INonoxeHne pa3paboTaHO Ha OCHOBaHWM MPOTOKO/a nepacoseta «O6
YyTBEPXAeHUM nopaaka hopMmpoBaHna pesepsa yrnpasneHYeckmx kagpos ot 15.08.2022r. Nol»

12 Hactosiwge MonoxeHne onpeaenset MOpsAoK (OPMUPOBAHWS KadpoBOro pesepsa
06LLe06pa30BaTe/IbHOV OpPraHM3aLMn 1 NOPSAoK PaboThl C MLAMM, BKIKOUEHHBLIMU B PE3EPB

YUPEXAEHNA.

1.3. Pe3sepB pyKoBOAWTENEN YPOBHEN 06LL,e06pa30BaTe/IbHON OpraHM3aummn (ganee - KaapoBblid
pe3epB) NpeAcTaBnseT cO60l NepeyeHb KL, COOTBETCTBYHOLLMX WM CMOCOBHbLIX COOTBETCTBOBATb
B pesynbTaTe  [AOMONHWTENIbHOA  MOAFOTOBKM  KBaM(PMKALMOHHLIM TpeboBaHMAM MO
PYKOBOZALLMM LO/DKHOCTAM 06Le06pa30BaTe/lbHOM OpraHm3aumm, Ha KOTopble (hopMUpyeTcs
KaJpoBblil pe3eps (panee - pesepBHas 0bpasoBaTe/ibHas 4O/MKHOCTb).

1.4. ®dopmupoBaHMe KafpoBOro pesepBa OCYLLECTB/IAETCA B CMEAYOLWNX Lensx:
COBEpLUEHCTBOBAHMA [eATeNIbHOCTW M0 NOAGOPY M pacCTaHOBKe KafpoB A/15 3aMeLLeHNs
PYKOBOZALLMX [O/MKHOCTEN 06Leobpa3oBaTe/ibHOM opraHu3aumn (fanee - pyKoBogsLLme
[NO/MKHOCTW);

-yNyuLleHNs Ka4eCTBEHHOMO cocTaBa 06LLeobpa3oBaTe/bHOM OpraHu3aLmy;
-CBOEBPEMEHHOr0 Y/0BNETBOPEHMA NOTPE6HOCTM B Kafpax 06LLe06pa3oBaTe/lbHOM OpraHn3aLmun.



Pabora ¢ kagpoBBIM pe3epBOM IPOBOIUTCS B LENSX:
-MIOBBILIEHUs YPOBHSA MOTHUBALUA  ME€NarOru4eCKux pabOTHUKOB K TIPOGECCHOHATTBHOMY

pocry;

-yJIY4IIEHUST Pe3yIbTaTOB MPOPECCHOHANBHONW NEATEIbHOCTH MEeNaroruidecKux paOOTHUKOB;

-TIOBBIMIEHUST YPOBHS MPO(EeCCHOHANBHON MOATOTOBKH MEAArOrMYecKuX pabOTHHKOB,
-COKpAaIIeHHs MMeproJa aanTalliy MeJarornueckux pabOTHUKOB MPU BCTYTUICHUU B

JOJIZKHOCTD.

1.5. Tlpunuuner GopMHUPOBaHUS KaJPOBOTO PE3EpPBa:

-00BbEKTUBHOCTB (OIIEHKA MPOPECCUOHATBHBIX U JINYHOCTHBIX KQUeCTB M PE3YJIbTATOB
npoecCHOHAIBbHON AEATEIPHOCTH KAaHANIATOB JUIS 3a4NCIICHNS B KAIPOBBII pe3epB OCYIIECTBIISETCS

KOJUIETHAJIBHO HA OCHOBE OOBEKTUBHBIX KPUTEPUEB OLIEHKH);

-3a4MClIeHHE B KaJIpOBBIN Pe3€pB OCYLIECTBIISIETCA B COOTBETCTBUU C IMUHBIMU
CHOCOOHOCTSIMH, YPOBHEM NPOdeCcCHOHATBHOMN MOATOTOBKH, Pe3yJIbTaTaMH MPpOoheCCHOHATBHON

ACATCIbHOCTH U HAa OCHOBE PABHOI'O IOAXO0AAa K KaHAUAATAM,

-I[O6pOBOJ'IbHOCTb BKIIFOUCHUSA U HAXOXKICHHUA B KaAPOBOM PE3CPBE, -TIIACHOCTD B

(dbopMupoBaHuH U padoTe C KaAPOBLIM PE3ESPBOM.

1.6. B ynpasnenueckuii cocrap 061meo6pa3oBaTenbHON OpraHu3auy GOpMUPYIOTCS
ClIeAYIOLINE BUABI KaIPOBOI'0 pe3epBa:
-NIEPCHEKTUBHBINA KaIPOBBI pe3€eps,

-KaJpOBBII pe3epB Ha 3aMeIIeHIe JOJKHOCTU 3aMECTUTENIsI TUPEKTOpa O yueOHOH

paboTe, 3aMeCTHUTEsI AUPEKTOPa MO BOCIUTATENbHOM paboTe, 3aBeaYIOLIero X035 HCTBOM.

1.7. B xanpoBblii pe3epB BKIIOYAIOTCS JIMIA, HE JOCTUTLINE MPENENTBHOTO BO3PACTa

(TIeHCHOHHOTO).

1.8. Kanposblii peseps GOpMUPYETCs €KETOMHO HA OCHOBE PE3yJIbTATOB
COOTBETCTBYIOLINX OTOOPOYHBIX MEPOIPHUATHH C yU€TOM MPOTHO3a TEKYIIEH U

NEePCIEKTUBHON MOTPEOHOCTH.

1.9. Kanposslii peseps opopmisieTcs: B BUE NePeUHs UL OTAEILHO M0 KaKAOMY BUIY
B COOTBeTCTBUH C 1. 1.6. HacToswero [lonoxkenus. Pemenne 0 1ONOMHEHUN KaAPOBOTO

pe3epBa M UCKIIFOUEHUH U3 HErO O(hOpMIISIETCS] paCTIOPSDKEHHEM TUPEKTOPA LIKOJIBL.

1.10. OpranusanuoHyr0, KOOPAMHUPYIOLIYIO, METOAHYECKYIO U KOHTPOIBLHYIO
¢byHkMu o GopMHUPOBAHUIO U paboTe C pe3epBOM Ha 3aMEIIeHNE PYKOBOAUTENEH YPOBHEH

BBITIOJTHSIET CeKpeTaph (CIEUaUCT OTAENA KaapOB).

2. Hopsaok popmupoBaHusi U padoThI ¢ NEPCNEKTHBHBLIM KaAPOBbIM pPe3epBoOM.
2.1. TlepcnexTuBHBIN KaapOBbIi pe3eps GOPMUPYETCS M3 YHCIA TIENATOTMYECKMX PaOOTHUKOB

IIKOJIBI.



2.2.  TlpenBapuTenbHbIii OTOOP KAHAMIATOB B MEPCTIEKTUBHBIN KaJPOBbIi pe3epB

MPOU3BOAUTCH IMYTEM aHaJIN3a ACATCIIbHOCTH KaHAUIATOB.

2.3, O6wmii nian paboThl ¢ KAHAUAATAMH B NIEPCTIEKTUBHBIN KaJPOBbIN PE3EPB
pa3pabaThIBaeTCs CIIELUATNCTOM OTAENA KaapoB (MIPH HATUYHUHN).

2.4.  Ot6op B cOCTaB NEPCHEKTHBHOIO KAAPOBOTO PE3€pBa U3 YKCIa KaHIUIaTOB B
HEro MpPOU3BOAUTCS Ha OCHOBE Pe3yJIbTaTOB AESITENbHOCTH, HAJUYUS COOTBETCTBYIOLIETO

obpa3oBaHUsI.

2.5.  CocTaB mepCrneKTUBHOTO KaJPOBOTO PE3ePBa ¢ PACTIPEIETIEHHUEM JIHII,

BKJIFOYEHHBIX B HETO, YTBEPKIAETCS MPHUKa30M 1o 1mkoje 10 01 ceHTsOps.

2.6. Jluua, BKIIOYEHHBIE B COCTAB MEPCIIEKTUBHOIO KaAPOBOTO PE3€PBa, MOTYT OBITh
3a4UCIIeHbl B KaJAPOBBIH pe3epB B MOPsAKE, YCTAaHOBJIEHHOM HacTosAuM [lonoxxenuem.

3. Hopsaox popMmupoBanusi KAAPOBOro pe3epsa

3. 1. KagpoBblii pe3epB Ha 3aMeleHHe PYKOBOISIINX TOKHOCTEH 001eo0pa3oBaTebHOM
opranuzanuy GOpMUpPYETCS U3 YHUCTIA:

- yuurene,

- Iearoru4eckux paboTHUKOB,

- PYKOBOJUTENEH BTOPOTO YPOBHSI YUPEKIECHUS,

- JIUL, BKJFOYEHHBIX B COCTAB MEPCIEKTUBHOIO KaApOBOTO PE3EPBA,

3.2. B coctaB kagpoBOTro pe3epsa Ha 3aMELIEHUE PYKOBOISIIMNX JOKHOCTEN IKOJIbI
MOTYT OBITh BKJIFOYEHBI JINIA, COOTBETCTBYIOIIHNE KBATU(PHKAIIMOHHBIM TPEOOBAHUSM,
o0anaromye HeOOXOAMMBIMH JEJIOBBIMHU U JTMYHOCTHBIMH Kau€CTBAMU U ITOKA3aBIINE
BBICOKHE PE3YJIbTAThI B MPOPECCUOHATBHON IEATENIbHOCTH.

3.3. U3 nun, BKIIOYEHHBIX B COCTAB NMEPCIEKTUBHOIO KaJPOBOr0 pe3epBa, MOXKET
(hopMUPOBATHCS KaIPOBBIN pe3epB PYKOBOAMUTENEH 2 YPOBHS COOTBETCTBYIOIICH MOTy4aeMOi
WJIM [TOJTyYE€HHON UMU CIIeLIUaNbHOCTH.

3.4,  ®opmupoBaHUE KaAPOBOTO pe3epBa BKIOYAET B ¢e0s CICAYIOIIHE 3TAIbI:

-COCTaBJICHHE TIEPEUHs JOJDKHOCTEH, Ha KOTOpBIe POPMHUPYETCs YKa3aHHBINA KaAPOBBIH pe3eps;
-COCTaBJICHHE CIIUCKA KAHUATOB B KaJPOBBII pe3epB Ha 3aMellleHUe NOJKHOCTEH;

-OLIeHKa 1 OTOOp B KaJAPOBBIA pe3epB Ha 3aMeIeHUe TOJKHOCTEH;

-COCTaBJICHHE U YTBEP:KI€HHUE CIIMCKA JIMILI, BKJIIIOUEHHBIX B KaJAPOBBIN pe3eps Ha
3aMeLIeHUE TOJKHOCTEH.

3.5. Ilepeuenp nomKHOCTEH, HA KOTOPBIE (POPMHUPYETCS KAAPOBBII pe3eps,
COCTAaBJISIETCS CIIELUATUCTOM OTAENA KaapOB.

B obs3arenpHOM nopsiake B 00meo0pazoBaTenbHON OpraHu3aniy GopMupyeTcs
KaJpOBBIN pe3epB 2 YPOBHs, 3 YPOBHs.

3.6.  CocraBieHHe CIMCKA KaHIUIATOB B KAJPOBBIN pe3epB Ha 3aMelleHne
IOJDKHOCTEH (fasnee - CIICOK KaHAWAATOB) OCYIIECTBIISIETCS CIIELMATUCTOM OT/IeNa KaapOB,

Ha OCHOBAHUU MPEIJIOKEHUHN TUPEKTOPA WIKOJIbL, PYKOBOAUTENEH 2 U 3 YPOBHH.



Ha oxgHy nOmKHOCTE MOXKET OBITH IPEACTABICHO HE O0JIee TPeX KaHIUIATOB B KaAPOBBIH
pe3epB U3 UKCa JIUL, yKa3aHHbIX B 1. 3.1. HacTosuero [lonoxenus.

[IpennoxenHuns s BKIIOYSHHS JTUIa (JIUL) B CIICOK KaHAUIATOB B KaIPOBBIi
peseps  Ha  3aMeLIeHUE PYKOBOASLIMX JOJLKHOCTEH LIKOJBI HAIPABIISIOTCS CHELUANTNCTY
1o padore ¢ KagpaMu 10 1 Mast TEKyLIero rofa ¢ MpuiIoKeHneM HeOOXOTMMbIX
CONPOBOAUTENBHBIX JOKYMEHTOB.

Exxeronno no 1 mas Tekyiuero roga pykosoguTenu 1, 2 ,3 ypoBHs IPOBOJAT aHAIN3
KaJpOBOTO pe3epBa MPUHUMAIOT pelieHue 00 OCTABICHUH €ro B COCTaBe pe3epna WiH 00
uckodeHnu. OaHOBPEMEHHO PacCMaTPUBAIOTCS HOBbIE KAHAUAATYPHI IJIsl 3aUUCTIEHUs B
KaapoBblIil pe3eps. Ilopsaok nononHeHus pe3epBa COXPaHsIeTCs TOT XKe, 4TO U PU
bopmMupoBaHUH.

3.7.  Ilpu OTCYTCTBUHM KaHAMJATOB WIN NPU3HAHUN KAHIUOATOB HA KOHKPETHYIO
TOJDKHOCTh HE COOTBETCTBYIOIIUMH TPEOOBAHUSIM, YCTAHOBICHHBIMH HACTOSIIIM
[HonoxxeHunem, KaaApOBBIN PE3EPB HA 3aMELIEHUE OJDKHOCTEN Ha ATy JOJIDKHOCTh HE
bopmupyercs.

3.8.  Cocras 1L, BKIOYEHHBIX B KaJPOBBIN pe3€pB Ha 3aMeLIeHHE PYKOBOASIIIUX
JOJDKHOCTEH IIKOJIBI, YTBEPKAAECTCS MPUKA30M JUPEKTOPA MO LIKOJIE.

3.9.  Jlnna, BKJIFOYEHHBIE B COCTAB KaAPOBOIO PE3€PBa HA 3aMELIEHNUE PYKOBOASIINX
JOJDKHOCTEH IIKOJIBI HA TEKYIIUH KaJeHAapHbIN IO, MOTYT BKJIFOYATbCS B KAIPOBBIH pe3epB
Ha 3aMeIIeHHEe JAaHHON AOKHOCTH U HA MOCIEAYOIIUE OB

3.10. Jluua, BKJIFOUEHHBIE B COCTAB KaJPOBOI0 pe3epBa Ha 3aMeIeHUE JOJKHOCTEN

MOTYT OBITb UCKIFOYEHBI B TEUEHHUE TEKYLICTO roga U3 €ro CoOCTaBa Ha CICAYIOIIUX
OCHOBAHMHAX

-IIPU HAJIOKEHUH JUCIMIUTMHAPHOTO B3BICKAHUS, HA BECh TIEPHO €ro NeHCTBUS,

-TIpU OTKa3€ OT MPOXOKACHUS MePETIOArOTOBKH (repekBanudukanum) u (uim)
MOBBIIIECHUSI KBAJTU(PUKALNY,
-TIPU TIPUBJICYCHHUH K YTOJIOBHOMN MJIM aIMHHUCTPATHBHON OTBETCTBEHHOCTH,

-TIPU BBIPAXKEHUH B JIWYHOM 3asIBJICHUH JKeJIaHMs 00 MCKITIOYEHUH U3 COCTaBa KaAPOBOTO
pe3epBa Ha 3aMeIIeHNe TOJKHOCTEH;

-TIPU OTKa3€ 3aMECTUTh COOTBETCTBYIOIYIO BAKAHTHYIO JOJIKHOCTb.
PereHue 00 MCKITIOUEHHH JIMLIA U3 COCTaBa KaAPOBOIO pe3epBa Ha 3aMelleHIe

JOJDKHOCTH MPUHUMAETCS] TUPEKTOPOM IIKOJIBI.
3.11. Ha3naueHue Ha PyKOBOASLLYIO JOLKHOCTD JIML, BKIKOUEHHBIX B KaIPOBBII
pe3epB Ha 3aMelIeHNne KOHKPETHOH TOJKHOCTH, OCYIIECTBISIETCS B Cllydae 0Opa3oBaHUs

BaKaHCHUHU IO JaHHOM JOJIKHOCTH.

4. Opranusanust padoThbl ¢ KAAPOBBIM pe3epBoOM

4.1. TloaroToBka JMIL, 3a4MCIEHHBIX B KaJPOBbIN PE3EPB, MPOM3BOAUTCS IO
UH/IMBUAYAIbHOMY IUIAHY, B KOTOPOM JIOJDKHBI OBITh MTPENYCMOTPEHbBI KOHKPETHBIC

MepOTpUsITHsI, 00eCTIeYNBAIOIIIE MPHOOPETEHNE JIUIIOM, 3aUHCICHHBIM B PE3€PB,



HEOOXOAMMBIX TEOPETHYECKHUX U MPAKTUYECKUX 3HAHMH, Oosiee riyOoKoe OCBOSHHE UM
xapakTepa Oynyiei paboThbl, BbIPaOOTKY OPraHU3aTOPCKUX HABBIKOB PYKOBOJCTBA.
B mHauBuayaapbHOM IUIaHE OATOTOBKH JIML, 3a4HUCIEHHBIX B KaJPOBbBII pe3epB, MOT'YT
OBITH HCIIOJIB30BAHbI TakKe (POpMBbI pabOTHI, KaK:
-o0yueHHne OCHOBaM, COBPEMEHHBIM METOaM U MpUeMaM OpPraHU3aLUH YIIPaBJICHUS,
SKOHOMHKH M 3aKOHONIATENIbCTBA;
-pelIeHue OTAENbHBIX BOPOCOB MO MPOQUIIO TOJLKHOCTHY,
- BpEMEHHOE UCIIOJIHEHNE 00S3aHHOCTEN 10 JOJDKHOCTH, Ha KOTOPYIO COCTOHT B PE3EPBE;
-ydactie B pabore KoH(pepeHUni, COBEIaH1i, CEeMUHAPOB, pabounx rpym,
OPTKOMHTETOB C LIEJIbI0 03HAKOMIICHHSI C HOBEHIIUMHU JOCTHIKEHHUSIMU 110 00JIaCTsIM 3HAHUH, U
NOJTyYeHHs] PAKTHYECKUX HABBIKOB B COOTBETCTBHH CO CIeLMATU3ALMEH TOKHOCTH, Ha

KOTOPYHO COCTOUT B PE3CPBCE.

4.2. TupekTop LIKOJIbI OCYIIECTBISAET PYKOBOACTBO HHANBUAYaIbHON OArOTOBKOM
KaHAUJATOB, 3aUNCIEHHBIX B KaJPOBBIA pe3epB, KOHTPOIUPYET UX UCIIOTHEHHE.

O0b1mee pykoBOACTBO pabOTOH ¢ KaIPOBBIM PE3EPBOM OCYINECTBIISIET PYKOBOJIUTEIb
001eo0pa3oBaTeNbHON OpraHNu3aluy, KOTOPBIHA HECET MOJIHYI0 OTBETCTBEHHOCTD 32
(dbopMUpOBaHUE U TIOJTOTOBKY Pe3epBa;, CTABUT 3a1a4H Mepel PYKOBOAUTENSIMU 2, 3 YPOBHS
IO OPraHU3aLH PadOTHI C PE3EPBOM U OCYLIECTBISIET YePe3 CIIELUANNCTA MO KaapaM X
UCTIOJIHEHHE, 3aCIYIINBAET OTYEThl PYKOBOIUTENEH 2, 3 ypOBHsI O paboTe ¢ pe3epBoM,

OLICHUBACT €€.



